Check-out Preparation Checklist
□ 
Inventory – go through each item and note differences
□
Broken or missing items – agree replacements or repairs with us
□ 
Damage to the property – eg walls and floors – repair and make good

□ 
Cleaning 
□ 
Carpet cleaning – book a reputable company to clean carpets (and get a receipt)
□ 
Batteries and bulbs – replace any which don’t work
□
Keys – have full sets as provided when you moved in
□
Utility bills – ensure final meter readings taken at last day of tenancy and utility companies provide a final bill, which we will need

□ 
Arrange for Royal Mail to forward all post to your new address
General

□

Remove all dust and cobwebs
□
Damp wipe to remove dust and marks, ensuring no smears 
□ 

Clean damp wipe all paintwork, including skirting

boards
□

All window frames
□

All doors and door frames
□

All door and window handles

□

All furniture and fittings
□ 

Clean all windows, inside and out
□

Remove dust and marks from all light fittings
□
Remove marks and dust from all electrical sockets and switches
□ 

Fully clean any hard floors
□
Have all carpets cleaned by a professional cleaning company
□

Clean other items which are on the inventory
Kitchen

□
Clean all kitchen units, cupboards (inside and out) and drawers, including runners

□

Clean cooker hoods, clean or replace filters

□

Clean washing machine, including seals, dispensers and filter
□

Defrost and clean fridges and freezers – switch off, leave door open
□

Clean cooker, oven and oven racks – ensure no burnt on residue
□

Clean dishwasher – ensure filter clean

□

Clean and descale sink, plughole, overflow and taps
Bath/Loo

□

 Clean and descale all bathroom and toilet sanitary ware
□

Clean and descale all taps, shower heads and shower hoses

□

Clean and descale any shower screens and shower curtains

□

Clean and descale any tiles
□

Clean and polish mirrors

Outside
□

Clear and tidy outside areas
□

 Cut grass, weed garden, cut back overgrown plants
□

Clear and tidy any shed, garage or storage areas
□

 Remove all rubbish from the property
□

 Empty and clean wheelie bins
